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CLASSIFICATION SPECIFICATION

TITLE: SENIOR PLANNER

DEFINITION 

Under general supervision, to supervise and perform advanced professional planning work; and to perform related

work as required.

DISTINGUISHING CHARACTERISTICS

This  is the advanced professional level classification in the Planning Series.  The Senior Planner class is

distinguished from the Associate Planner class by the difficulty and complexity of work performed; the

respon sibility for conceiving planning solutions, developing analysis, and work methods; the responsibility for

reviewing the work of subordinate profess ional, para-professional, and technical staff engaged in a broad range of

planning programs; and the autho rity to use judgment and initiative in carrying out work programs and objectives

established by higher level management staff.  The Senior Planner is distinguished from the Principal Planner

class by the absence of responsibility for supervising a planning program with long term goals.

REPORTS TO: Principal Planner or higher lead management staff, as assigned.

SUPERVISION RECEIVED AND EXERCISED 

Receives general supervision from a Principal Planner or higher level management staff, as assigned.  Exercises

close to general supervision over professional, para-professional, technical, and clerical staff, as assigned.

EXAMPLES OF DUTIES  

Duties may include, but are not limited to, the following:

• Supervise and coordin ate such ongoing programs as design review, variances, residential development

permits, general plan reviews, grading, and environmental assessments.

• Review existing zoning, subdivision, and environmental provisions and make recommendations for the

revisions of such to conform with community characteristics and needs.

• Conduct consultations with subdividers and developers with reference to plans for new  deve lopm ent; e xpla in

purposes, regulations, and objectives of accepted planning practices; suggest improved design for new

developments.

• Supervise and participate in the review of building plans, zoning matters, environmental assessments and

environmental impact reports; confer with members of the public in an effort to secu re com pliance w ith

established zoning ordinances.

• Supervise and participate in special planning, zoning, and environmental studies; prepare reports and findings.

• Coordinate the staff support work of various boards and commissions.

• Provide p rofess ional staff s upport to  boards  and co mm issions s erved b y the City Plann ing Dep artme nt.

• Represent the Planning Department at public meetings and work with various groups and  individ uals

regarding a variety of planning and zoning matters.

• Meet and advise developers regarding development applications and processes.
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• Assist in budget preparation and administration.

• Coordinate planning related activities with other City departments, divisions, and with outside agencies.

• Sup ervis e, train  and e valua te pro fess ional,  para -pro fess ional,  technica l and c lerica l pers onnel.

• Serve as Acting Principal Planner as required.

QUALIFICATIONS 

Know ledge of:  

• Principles and practices of urban planning.

• Laws related to general plans, environmental matters, zoning, and land divisions.

• Recent developments, current literature, and informational sources in the field of planning and zoning.

• Principles and practices of supervision, training, and performance evaluation.

• Personal computer operation and software applications.

Ability to:  

• Interpret the planning and zoning programs to the general public.

• Analyze and systematically compile technical and statistical information.

• Plan and prepare comprehensive, clear, and concise reports with sound recommendations.

• Comm unicate clearly and concisely, orally and in writing.

• Develop work procedures.

• Supervise, train, and evaluate professional, para-professional, technical, and clerical staff.

• Operate a personal computer and relevant software programs.

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to a Bachelor's degree from an accredited college or university with major

coursework  in planning or a rela ted fie ld con side red to  be us eful in  City pla nning , pref erab ly

supplemented by a Master's degree in planning or a related field.

Experience: Three years of professional experience in urban plan ning an d zonin g work .  A Ma ster's

degree may substitute for one year of the required experience.

MEDICAL CATEGORY :  Group 1

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Senior Planner

TO: Principal Planner


